
EMPLOYMENT OPPORTUNITY 
U.S. EMBASSY RECREATION ASSOCIATION 

AMERICAN EMBASSY, RIYADH 
 
 
Job Title:   Assistant Chef  

 
Hours:  Full Time 40 hours per week with overtime as required. 
 

Salary:  Hourly wage based on qualifications and experience. U.S. taxes will be deducted, if U.S. 
Citizen. 
 
The United States Embassy Recreation Association (USERA) is seeking a qualified Embassy 
Family Member (EFM, non-EFM spouse or any member of any household in the local 
commuting area) for the position of USERA assistant Chef/cook. If candidate is out of 
commuting area USERA will provide sponsorship.  This contract is for one year and can be 
renewed annually. The following is a summary of the position, duties and responsibilities, and 
qualifications required for the position.     
 
General Overview:   The USERA assistant chef is responsible for performing various prepping, cooking 
and cleaning duties in coordination with the USERA Chef.  Responsible for developing recipes, preparing 
food items for large groups of customer, recommending both perishable and nonperishable items for 
stock and use within both the cafeteria and  USERAs other food operations.   Records and tracks all 
transfers of stockage between business units to ensure proper accountability.  Create and present 
recommended menus to USERA Chef and Management for use in USERA food operations. 

 
Duties and Responsibilities: 
 

 Maintain sanitation, health, and safety standards in work areas. 

 Cook food, such as hamburgers and fried chicken, which are prepared to order or kept warm 
until sold. 

 Cook only items ordered by each customer, working on several different orders simultaneously. 

 Operate large-volume cooking equipment such as grills, deep-fat fryers, ovens, or griddles. 

 Measure/Mix ingredients required for specific food items being prepared, to ensure recipes are 
consistent. 

 Pre Verify that prepared food meets requirements for quality and quantity, if quality is suspect, 
do not serve food, and notify Head Chef pare specialty foods such as pizzas, fish and chips, 
sandwiches, and tacos, following specific receipts 

 Order and take delivery of supplies. Read food order slips or receive verbal instructions as to 
food required by customer, and prepare and cook food according to instructions. 

 Wash, cut, and prepare foods designated for cooking. 

 Prepare dough for breads/pizza, following recipe. 

 Serve orders to customers at windows, counters, or tables. 

 Take food and drink orders and receive payment from customers. 

 Follow all USERA process and procedures 

 Perform other work assigned by USERA F&B Manager or General Manager 



 Verify end of month Food inventory with the Chef/Deputy General Manager and Staff 
Accountant 

 Assist in processing transfers between food activities.   

 Assist in developing cost cards for all food items with the Cafeteria and Uncle Sam’s 

 Enroll in formal education to improve experience, knowledge, and skills each year 

 Teach others how to perform the duties related to food preparation and cooking duties 

 Perform any other duties as directed by the chef or USERA Management 
 

 
Desired Qualification, Education, Training and Certifications 

 

 Bachelor’s Degree in Food Service or training certificate in food operations 

 Served as a cook or assistant chef in a large food oriented operation  

 Excellent communication skills, customer service 

 Training in large scale food operations with special skills in culinary arts and baking 

 Fluent (read & write) in English Language 

 

Application Procedure:    Applicants should submit a current resume with cover letter and any 
supporting documentation to the USERA office by close of business Thursday, October 23, 
2016. Applicant may also submit resume with cover letter to BurkDL@state.gov or 
RiyadhUSERA@state.gov 
 
 

http://redirect.state.sbu/?url=mailto:BurkDL@state.gov
http://redirect.state.sbu/?url=mailto:RiyadhUSERA@state.gov

